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1 Make sure the 
termination of your 
contract has been 
registered and 
remaining issues 
resolved (outstanding 
leave etc.)   

2  Ask your 
supervisor for a 
recommendation 
letter and /or a 
work certificate.  
 

3 Contact the 
salary office(s)*  to 
obtain an 
"attestation 
quittance " for the 
tax office (AFC) 

4 Present yourself at the 
  tax office   (AFC) with: 
- Your ID/Passport  and    
  work permit 
-The "attestation quittance" 
-The filled in AFC 
departure form 

5 If you intend to claim 
unemployment benefits: 
Fill in your personal 
information and mail the 
«attestation-employeur»   
to your HR officer 

7 Inform the 
 CPEG, your Bank 
etc.  of your change 
of address and 
terminate all open 
contracts 
(telephone, rent, 
insurance etc.) 

*Salary offices: 
Service des paies OPE (DIP 
funded contracts): 
ASS, P-DOC, MA: 
ginette.vogel@etat.ge.ch 
All other collaborators: 
Sebastian.kehrli@etat.ge.ch 
Service salaires SSALA 
(extern. funded contracts): 
Busal-adm@unige.ch 

6 Leaving fo a non-
EU/EFTA contry: 
Check whether you 
can file a claim 
for a refund of 
OASI(AVS) 
contributions  and ask 
for cash payment of 
vested benefits 
(CPEG) 

General information 
about transfer of social 
insurances : Assurances 
sociales: Séjour en 
Suisse et départ 
(several languages)  
-AVS AI Leaflets: 
International  
-AVS/AI Leaving 
Switzerland and 
moving to an EU/EFTA 
state  
-Liaison office CH- 
EU/EFTA 

8 Announce your departure 
(min. 2 weeks before 
leaving) at the OCPM 
bringing along/sending: 
- a color copy of your 
passport/ID 
- a filled in departure form 
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